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Wmfoia :- 

²  m%Yak folg u ms<s;=re imhkak' 

²  ms<s;=re ixlaIsma;j lreKq jYfhka bÈßm;a lsÍu m%udKj;a h' 

 

01' ;u l,dmfha ish¨ u mdi,aj, lghq;= ld¾hlaIu f,i mj;ajdf.k hk f,ig;a” bosrs 

i;sfha l=uk fyda oskhl mdi,aj,g meñK ld¾hd, lghq;= mrSlaId lr n,d 

úoqy,am;sjreka we.hSug ,la lrk nj;a” l,dm wOHdmk wOHlaIjrhd ish¨ u 

úoqy,am;sjrekag okajk ,oS’ 

(i) Tn by; l,dmfha  úÿy,l úoqy,am;sjrhd f,ig lghq;= lrkafka kï mdif,a 

mj;ajd f.k hkq ,nk ,smsf.dkq j¾. ljf¾oe’hs i|yka lrkak’ úêu;a ,smsf.dkq 

l%ufha jdis ljf¾ o@           ^,l=Kq 10& 

(ii) ‘;SrK .ekSug wod< o;a; mdi,lg myiqfjka u mdi,a ld¾hd,fhka imhd .; 

yels h’’  úu¾Ykd;aulj úuikak’               ^,l=Kq 10& 

(iii) rcfha mdi,l ld¾hd, lghq;= myiq lr .ekSu i|yd Ndú; lrk wdlD;s m;% 

myla i|yka lr” tu wdlD;s m;% Ndú;fha jdis yd wjdis i|yka lrkak’ ^,l=Kq 10& 

(iv) fldÜGdY wOHdmk wOHlaI fyda l,dm wOHdmk wOHlaIjrhd Tn mdif,ys 

wëlaIKh i|yd wjOdkhg ,la lrkq ,eìh yels mdi,a ld¾hd, l<ukdlrKhg 

iïnkaO lreKq myla i|yka lrkak’         ^,l=Kq 10& 

(v) m%d:ñl mdi,l ;sìh hq;= w;HjYH .=Kd;aul m%ñ;Ska myla ljf¾ oe’hs olajd 

meyeÈ,s lrkak’                 ^,l=Kq 10& 

^uqˆ ,l=Kq 50& 
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02’ rdcldrshg jd¾;d lrk ks,Odrshl=g rdcldrs f,aLkhla ,ndoSu wdh;k m%Odkshdf.a 

j.lSula jk w;r” wdh;k jHqyh ;=< ;ukag ysñ ia:dkh” wdh;k wruqKq” wdh;kh 

md,kh jk kS;sÍ;s wkqj tu f,aLkh ,nd Èh yels h’ 

(i) úÿy,am;sjrhl= úiska .=rejrhl=g mjrkq ,nk rdcldrs meyer yer ;sfí kï 

úÿy,am;sjrhl=g .; yels l%shdud¾. ljf¾ o@                        ^,l=Kq 10& 

(ii) ‘úIudpdrhla’ hkq l=ula oe’hs fláfhka i|yka lr” úIudpdr iïnkaO j wdh;k 

m%Odkshl= wkq.ukh l< hq;= l%shd ms<sfj; idlÉPd lrkak’            ^,l=Kq 10& 

(iii) wdh;k ix.%yfha XLVIII jk mrsÉfþoh wkqj pQos; ks,Odrshl=g$ks,Odrskshlg 

,ndosh yels nrm;, o~qjï myla i|yka lr” thska o~qjï folla ,ndoSfï oS bgq 

l< hq;= mQ¾j fldkafoais ljf¾oe’hs úia;r lrkak’                     ^,l=Kq 10& 

(iv) rcfha fiajhg n|jd .kakd kjl ks,Odrshl= mrsjdi ld,hlg hg;a lsrSfï jdis 

yd wjdis idlÉPd lrkak’                                             ^,l=Kq 10& 

(v) “kùk ;dlaIKsl WmlrK fndfyda rcfha mdi,aj,g ,nd oS ;snqK o tu mdi,a 

m%OdkSyq fuu ;dlaIKsl WmlrK Ndú; fkdlr;s’”  úu¾Ykd;aulj úuikak’ 

^,l=Kq 10& 

^uqˆ ,l=Kq 50& 
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  2021.02.10        0930 kzp – 1130 kzp      fhyk;: 02 kzpj;jpahyak;; 
        

mwpTWj;jy;fs;: 
 ,uz;L tpdhf;fSf;Fk; tpil vOJf. 
 tpilfisr; RUf;fkhfj; jUtJ NghJkhdJ. 
  
(01) jkJ tyaj;jpd; rfy ghlrhiyfspdJk; fUkq;fis tpidj;jpwdhf elj;jp 

tUkhWk;> vjpu;tUk; thuj;jpy; ahNjDnkhU jpdj;jpy; ghlrhiyf;F te;J 

mYtyf eltbf;iffs; guprPypf;fg;gLk; vdTk;> mjpgu;fs; kjpg;gPl;Lf; 

cl;gLj;jg;gLtu; vdTk; tyaf; fy;tpg; gzpg;ghsu;> rfy mjpgu;fSf;Fk; 

mwptpj;Js;shu;. 
 

     (i) ePq;fs; Nkw;gb tyag; ghlrhiynahd;wpd; mjpguhff; flikahw;W 

fpd;wPu;fnsdf;fUjp> ghlrhiyapy; Ngzptu Ntz;ba Mtzf; Nfhit 

tiffs; ahit vdf; Fwpg;gpl;L> Kiwikahd Mtzf; Nfhit 

fisg; Ngzp tUtjd; mD$yq;fisf; Fwpg;gpLf.   (10 Gs;spfs;) 

 

            (ii) ~~ghlrhiyapdhy; jPu;khdq;fs; vLg;gjw;Fj; Njitahd juTfisg; 

ghlrhiy mYtyfj;jpypUe;Nj ,yFthfg; ngw;Wf;nfhs;syhk;.|| 

gFj;jha;f.             (10 Gs;spfs;) 
 

      (iii)  mur ghlrhiynahd;wpy; mYtyff; fUkq;fis ,yFgLj;jpf; 

nfhs;tjw;fhfg; gad;gLj;Jk; khjpupg; gbtq;fs; Ie;ijf; Fwpg;gpl;L> 

mk;khjpupg; gbtq;fisg; gad;gLj;Jtjd; mD$yq;fisAk; 

gpujp$yq;fisAk; jUf.       (10 Gs;spfs;) 
 

 (iv) Nfhl;lf; fy;tpg; gzpg;ghsu; my;yJ tyaf; fy;tpg; gzpg;ghsu; 

cq;fsJ ghlrhiyapy;> ghlrhiy Kfhik njhlu;ghf Nkw;ghu;itf;F 

cl;gLj;jf;$ba Ie;J tplaq;fisf; Fwpg;gpLf.    (10 Gs;spfs;) 
 

 (v) Muk;gg; ghlrhiynahd;wpw;F mj;jpahtrpakhd juepakq;fSs; 

Ie;ijf; Fwpg;gpl;L tpsf;Ff.      (10 Gs;spfs;) 

 
 

      (10 Gs;spfs; x 5 = nkhj;jk; 50 Gs;spfs;) 

 

ghlrhiy Kfhikj;Jt bg;Nshkh (2019/2020)  
nrnkj;ju; II guPl;ir – 2021  

khjpup tpdhj;jhs;  
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(02) flikf;Fr; r%fkspj;Js;s Xu; mjpfhupf;F flikg; gl;banyhd;wpid 

toq;FtJ epWtdj; jiytupd; nghWg;ghFk;. ehl;by; eilKiwapYs;s 

epWtdf; fl;likg;gpd; gjtp mLf;fikg;gpy; tfpf;Fk; ,lk;> epWtdj;jpd; 

Fwpf;Nfhs;fs;> epWtdj;jpw;Fupa rl;ljpl;lq;fs; Mfpatw;Wf;F  mikthf 

mf;flikg; gl;baiy toq;fyhk;;. 

 

            (i)  mjpgu; xUtuhy; Mrpupau; xUtUf;F xg;gilf;fg;gl;l flikg; 

gzpfisr; nra;a mt;thrpupau; jtwp cs;shu; vdpd;> mjpgu; 

vLf;fj;jf;f eltbf;iffs; ahit?      (10 Gs;spfs;) 

 

(ii)   ~~Ju; elj;ij|| vd;gJ ahJ vdr; RUf;fkhf tpsf;fp> Ju; elj;ij 

njhlu;ghf epWtdj; jiytu; gpd;gw;w Ntz;ba tpjpKiwfisf; 

fye;JiuahLf.            (10 Gs;spfs;) 

 

 (iii)  jhgdf; Nfhitapd; XLVIII Mk; mj;jpahaj;jpd;gb> Fw;wthspahd 

Xu; Mz; mjpfhupf;F / ngz; mjpfhupf;F toq;ff;$ba ghuJ}ukhd 

jz;lidfs; Ie;ijf; Fwpg;gpl;L> mtw;Ws; vNtNaDk; ,uz;L 

jz;lidfis toq;Fk;NghJ epiwNtwpapUf;f Ntz;ba Kd; 

epge;jidfs; ahit vd tptupf;Ff.         (10 Gs;spfs;) 

 

(iv)  mur Nritf;fhf Ml;Nru;f;fg;gLk; Gjpa mjpfhup xUtiu> 

ed;dlj;ijf; fhyj;Jf;F cl;gLj;Jtjd; mD$yq;fisAk; 

gpujp$yq;fisAk; fye;JiuahLf.      (10 Gs;spfs;) 

 

(v) ~~ngUk;ghyhd mur ghlrhiyfSf;F Gjpa njhopDl;gr; rhjdq;fs; 

toq;fg;gl;Ls;s NghjpYk; ghlrhiyj; jiytu;fs; mj;njhopDl;gr; 

rhjdq;fs; %yk;  cupathW gad; ngWtJ fpilahJ.|| 

 ,f;$w;iwg; gFj;jha;f.           (10 Gs;spfs;) 

 

 

(10 Gs;spfs; x 5 = nkhj;jk; 50 Gs;spfs;) 
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Instructions:-  

 Answer both questions.  

 Provide brief answers. (point form). 

 

01. The Zonal Director of Education informed all principals to continue with the 

management of all school activities in his zone efficiently, and he will visit the 

schools during the following week to examine the office activities and evaluate the 

principals.   

(i) If you are working as the principal in a school in this zone, state the kinds of 

files you maintain in the school.  What are the advantages of a sound filing 

system?                              (10 Marks) 

(ii) “The data required to take decisions regarding a school, can be easily obtained 

from the school office.”  Examine critically.                                     (10 Marks) 

(iii) Mention five forms used to facilitate the office activities of a government 

school and state the advantages and disadvantages of those forms.   (10 Marks) 

(iv) State five points regarding the school office management to which the Zonal 

Director of Education may draw attention to in the supervision of your school.

                    (10 Marks) 

(v) Name and explain five essential quality standards of a primary school.          

(10 Marks) 

(Total – 50 Marks) 

P.T.O. 
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02. While it is the responsibility of the Head of the institution to provide a list of duties to 

an officer reporting for duty, the list of duties can be given in accordance with the job 

position in the organization structure, organization goals and the rules governing the 

institution. 

(i) What action can be taken by a principal in the case of a teacher who has 

neglected the duties entrusted to him by the principal?   (10 Marks) 

(ii) State briefly what ‘misconduct’ is, and discuss the procedures that the Head of 

an Institution can take regarding misconduct.                                    (10 Marks) 

(iii) State five severe punishments that can be meted out to an accused as per 

chapter XLVIII of the Establishment Code, and describe the pre-conditions 

that should be fulfilled in meting two such punishments              (10 Marks) 

(iv) Discuss the advantages and disadvantages of subjecting a newly appointed 

officer to government service, to a period of probation.   (10 Marks) 

(v) “Even though modern technological equipment have been provided to many 

government schools the Heads of those schools do not make use of them.”  

Examine critically.        (10 Marks) 

(Total – 50 Marks) 

 

******** 

 


