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Wmfoia :- 

²  m%Yak folg u ms<s;=re imhkak' 

²  ms<s;=re ixlaIsma;j lreKq jYfhka bÈßm;a lsÍu m%udKj;a h' 

 

 

01' mdif,a uQ,H lghq;= úêu;a f,iska ie,iqï lsrSu yd l<ukdlrKh mdif,a whjeh 

f,aLkh u.ska isoq l< yels h’  mdif,a fN!;sl wjYH;d imqrd .ekSfï m%iïmdok 

l%ufõohla wkq.ukh lsrSu;a” fmd;am;a yd f,aLk hdj;ald,Skj mj;ajdf.k hdu;a 

wëlaIK l<ukdlrejka úiska l< hq;= fõ’  mdi,a lghq;= fufyhùfï oS wod< jk 

ffk;sl wKmk;a ukdj wOHhkh lr wjfndaO lr .ekSu l<ukdlrejl=f.a lghq;=j, 

.=Kd;aulNdjh by< kexùug ukd msájy,la fõ’ 

(i) by; mrsos uQ,H l<ukdlrK ie,iqula f,i Ndú; lrkq ,nk jd¾Isl whjeh 

f,aLkhg mdif,a úúO wxYj, wjYH;d ilik whqre fláfhka meyeos,s lrkak’  

^,l=Kq 05& 

(ii) mdif,a m%iïmdok lñgqj úiska mrs.Klhla ñ,g .ekSug ,shú,s (Tender 

Documents) ilik whqre fláfhka myokak’                          ^,l=Kq 05& 

(iii) mdi,g weKjqï l< NdKav ,o úg NdKav f,aLkhg (Inventory) we;=<;a lrk 

whqre fláfhka olajkak’                                              ^,l=Kq 05& 

(iv) mdif,a NdKavd.drsl úiska udisl nexl= iei|qug we;=<;a lsrSug i,ld ne,sh 

hq;=$mrSlaId l< hq;= lreKq folla olajkak’                           ^,l=Kq 05& 

(v) myiqlï yd fiajd .dia;= f,i j¾;udk pl%f,aL m%ldrj mdi,lg wh l< yels 

uqo,a m%udKhka i|yka lrkak’                                        ^,l=Kq 05& 
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(vi) mdi,a lghq;= lrf.k hdug WmldÍ jk kS;s folla fláfhka olajkak’                                                    

^,l=Kq 05& 

(vii) TfÄ mdif,a úkh Ndr .=re Nj;d úiska YsIHhkag o~qjï ,ndoSug m%:u oek isáh 

hq;= kS;suh miqìu WodyrKhla iys; j fláfhka meyeos,s lrkak’      ^,l=Kq 10& 

(viii) mdif,a oS YsIHhka /ln,d .; hq;= whqre “iqmrSlaIdldrs;ajfha j.lSu” isoaOdka;h 

weiqrska meyeos,s lrkak’                                               ^,l=Kq 10& 

^uqˆ ,l=Kq 50& 

 

02’ mdi,a ixj¾Ok úOdhl lñgqj (School Development Executive Committee) u.ska TfÄ 

mdif,a uQ,H l<ukdlrKh isoq lrk whqre wëlaIKh lrkq ,nhs’  Tn iy uQ,H lghq;= 

yiqrejkq ,nk NdKavd.drsl úiska l%udkql+, j iy hdj;ald,Sk j f;dr;=re mdi,a 

ixj¾Ok úOdhl lñgqjg udisl j bosrsm;a l< hq;= fõ’ 

^w& (i) mdi,g wjYH ,oqfmd;a (Receipt Books) uqøKh yd mj;ajdf.k hd hq;=  

whqre olajkak’ 

(ii) mdi,g ñ,oS .kq ,nk NdKav m%d.aOk yd laIh øjH (Capital goods and 

Consumables) f,i j¾. lr we;=<;a lrkq ,nk f,aLk fol kï lrkak’ 

(iii) úhoï wkqu; lrk ks,OdrS f,i f.ùï jjqprhla wkque;sfha oS i,ld 

n,k lreKq fláfhka olajkak’  

^,l=Kq 25& 

^wd& mdif,a úkh lghq;= mj;ajdf.k hdug Tn m%uqL;ajh oS lghq;= lrhs’  uQ,sl 

whs;sjdislï lvùï f,i w¾:l:kh lr Tn ,nd oqka o~qjïj,g tfrysj 

fouõmshka úiska l%shdl< yels wjia:d folla WodyrK iys; j meyeos,s lrkak’   

^,l=Kq 25& 

^uqˆ ,l=Kq 50& 
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mwpTWj;jy;fs;: 

 ,uz;L tpdhf;fSf;Fk; tpil vOJf. 
 tpilfisr; RUf;fkhfj; jUtJ NghJkhdJ. 

 
 

(01) ghlrhiyapd; epjp eltbf;iffisj; jpl;lkpliyAk; KfhikiaAk; 

ghlrhiyapd; tuT nryTj;jpl;lj;jpd; %yk; nra;ayhk;. ghlrhiyapd; 

ngsjpfj; Njitfis epiwT nra;J nfhs;tjw;fhf> ~~Njb toq;fy;|| 

nrad;Kiwiag; gpd;gw;WtJk; gjpNtL fisAk; Mtzq;fisAk; 

,w;iwg;gLj;jpg; Ngzp tUtJk; Nkw;ghu;it Kfhikahsu;fshy;; 

nra;ag;gLjy; Ntz;Lk;. 
 

ghlrhiyapd; gzpfis newpg;gLj;Jjy; njhlu;ghd rl;lg+u;tkhd 

rl;ljpl;lq;fisf; ftdkhff; fw;wha;e;J tpsq;fpf; nfhs;syhdJ> 

Kfhikahsu;fspdJ gzpfspd; jug; gz;ig Nkk;gLj;jpf; nfhs;tjw;Fj; 

J}z;LNfhyhf mikAk;. 
 

(i) Nkw;Fwpg;gpl;lthwhf> epjpKfhikj; jpl;lkhfg; gad;gLj;jg;gLk; 

Mz;Lf;Fupa tuT nryTj; jpl;lj;Jf;fhfg; ghlrhiyapdJ ntt;NtW 

gpupTfspd; Njitfisj; jahu;g;gLj;Jk; tpjj;ijr; RUf;fkhf 

tpsf;Ff.           (05 Gs;spfs;) 

 

(ii) ghlrhiyj; Njb toq;fy; FOtpdhy;> fzpdp xd;wpidf; nfhs;tdT 

nra;tjw;fhd Nfs;tpg;gj;jpu Mtzq;fs; (Tender Documents) 

jahupf;fg;gLk; tpjj;ijr; RUf;fkhf tpsf;Ff.      (05 Gs;spfs;) 

 

(iii)  Nfhug;gl;l nghUs;fs; ghlrhiyf;Ff; fpilj;j gpd;du; mtw;iw 

nghUl;gjpNtl;by; (Inventory) gjpT nra;Ak; tpjj;ijr; RUf;fkhfj; 

jUf.          (05 Gs;spfs;) 

 

(iv) ghlrhiyg; nghUshsupdhy; khjhe;j tq;fp ,zf;ff;$w;wpy; 

cs;slf;Ftjw;fhff; ftdj;jpw;nfhs;s Ntz;ba / guprPypf;f Ntz;ba 

,uz;L tplaq;fisf; Fwpg;gpLf.      (05 Gs;spfs;) 

ghlrhiy Kfhikj;Jt bg;Nshkh (2019/2020)  
nrnkj;ju; II guPl;ir – 2021  

khjpup tpdhj;jhs;  
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(v) rkfhyj;jpy; eilKiwapy; cs;s> trjpfs; Nritfs; fl;lisr; 

Rw;WepUgj;jpd; gb> ghlrhiyapdhy; mwtplf;$ba fl;lz 

msTfisf; Fwpg;gpLf.               (05 Gs;spfs;) 

 

(vi)  ghlrhiyf; fUkq;fis elj;jpr; nry;yj; JizahFk; ,uz;L 

rl;lq;fisr; RUf;fkhfj; jUf.        (05 Gs;spfs;) 
 

(vii) cq;fsJ ghlrhiyapd; xOf;fhw;W Mrpupau;> khztu;f;Fj; jz;lid 

toq;f Kd;du;> mwpT+l;lk; ngw;wpUf;f Ntz;ba rl;lg+u;tg; 

gpd;dzpia cjhuzq; fhl;br; RUf;fkhf tpsf;Ff.   (10 Gs;spfs;) 

 

(viii) ghlrhiyapy; khztiu Ngzpg; guhkupf;f Ntz;ba tpjj;ij> 

~~ghJfhf;Fk; nghWg;G|| vDk; Nfhl;ghl;bd; gb tpsf;Ff.  

           (10 Gs;spfs;) 

 

(nkhj;jk; 50 Gs;spfs;) 

 

(02) (a) ghlrhiy mgptpUj;jp epiwNtw;Wf; FOtpdhy; (School Development 

Executive Committee) cq;fsJ ghlrhiyapy; epjp Kfhik nra;ag; 

gLk; tpjk; Nkw;ghu;it nra;ag;gLk;. 
 

ePq;fSk; epjp eltbf;iffisf; ifahSk; nghUshsUk; 

Kiwikahf ,w;iwg;gLj;jpa jfty;fis ghlrhiy mgptpUj;jpr; 

rq;f epiwNtw;Wf; FOTf;F khjhe;jk; rku;g;gpj;jy; Ntz;Lk;. 
 

(i)  ghlrhiyf;Fj; Njitahd gw;Wr;rPl;Lg; Gj;jfq;fis (Receipt 

books) mr;rpl;Lg; Ngzptu Ntz;ba tpjj;ijj; jUf. 
 

(ii)   ghlrhiyf;Ff; nfhs;tdT nra;ag;gLk; nghUs;fis> %yjdr; 

nrhj;Jf;fs; vdTk; Efu;Tg; nghUs;fs; vdTk; (Capital goods   

and Consumables) tifg;gLj;jpg; gjpT nra;Ak; gjpNtLfs; 

,uz;bidf; Fwpg;gpLf.    

 

(iii)  nryTfis mq;fPfupf;Fk; mjpfhup vd;w tifapy; nfhLg;gdT 

tTr;ru; xd;wpid mq;fPfupf;Fk;NghJ ftdj;jpw; nfhs;s 

Ntz;ba tplaq;fisr; RUf;fkhfj; jUf.      

            (25 Gs;spfs;) 

 

(b)  ghlrhiyapd; xOf;fhw;W eltbf;iffisg; NgzptUtJ njhlu;gpy; 

Kd;Dupikaspj;Jr; nraw;gLfpwPu;fs;. ePq;fs; toq;fpa jz;lidfs; 

~~mbg;gil cupik kPwy;fshFk;|| vdg; nghUs; tpsf;fkspj;J> 

ngw;whu; cq;fSf;F vjpuhfr; nraw;glf;$ba ,uz;L re;ju;g;gq;fis 

cjhuzq;fhl;b tpsf;Ff.              (25 Gs;spfs;) 

 

(nkhj;jk; 50 Gs;spfs;) 
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Instructions:-  

 Answer both questions.  

 Provide brief answers. (point form) 

 

01. Proper planning and management of the financial activities of the school can be done 

through the school budget.  Supervisory managers, must follow a procurement 

process, maintain and update books and documents in order to fulfil the school 

physical requirements.  The study and understanding of the legal regulations relevant 

in the management of school activities will be a tremendous support in raising quality 

in the activities of a manager. 

(i) As indicated above, explain briefly how the annual budget plan is made use of 

as a management plan to provide the needs of the different sections of the 

school.                                                                                                 (05 Marks) 

(ii) Explain briefly how the tender documents are prepared by the School 

Procurement Committee, in order to purchase a computer.               (05 Marks) 

(iii) Show briefly how the goods ordered for the school when received are entered 

on the Inventory.                                                                                 (05 Marks) 

(iv) State two points that should be considered/examined by the School Treasurer, 

in order to enter them in the monthly bank reconciliation.                (05 Marks) 

(v) State the amounts that can be charged by a school as facilities and services 

fees according to current circulars.                                                     (05 Marks) 

P.T.O. 
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 (vi) Write briefly two laws that can help in maintaining school activities.  

(05 Marks) 

(vii) Give a short account with examples, of the legal background that the teacher 

in charge of discipline in your school should know before he punishes the 

students.         (10 Marks) 

(viii) Clarify with reference to the principle of ‘responsibility for security’, how 

students should be looked after in school.                           (10 Marks) 

(Total – 50 Marks) 

 

02. (a) The School Development Executive Committee supervises how you execute  

the school financial management.  You and the Treasurer who manage the 

financial activities must forward systematic and updated information monthly 

to the School Development Executive Committee. 

(i) Show how the Receipt Books necessary for the school must be printed 

and maintained. 

(ii) Name the two documents in which purchases for the school are 

classified and entered as capital goods and consummables. 

(iii) As the officer approving expenditure show briefly the facts taken into 

consideration in approving a paying voucher.  

(25 Marks)  

(b) You give priority to maintaining the discipline in the school.  Explain two 

occasions with examples, where parents can go against the punishments meted  

out by you  identifying them as infringement of fundamental rights. 

 (25 Marks) 

(Total – 50 Marks) 
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