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Wmfoia :- 

²  m%Yak folg u ms<s;=re imhkak' 

²  ms<s;=re ixlaIsma;j lreKq jYfhka bÈßm;a lsÍu m%udKj;a h' 

 

 

01' “iïm;a l<ukdlrKh m%Yia: whqßka fhdod .eksu ;=<ska .=Kd;aul mdi,la f.dvkeÕSug 

yels fõ’  21 jk ishjig .e<fmk M,odhS mdi,a mßirhla we;s lsÍug iïm;a 

l<ukdlrKh m%Odk jYfhka n,mdk idOlhla fõ’” 

Tfí mdi, by; mßÈ .=Kd;aulj mj;ajdf.k hdug mj;akd fN!;sl” udkj yd ld, 

l<ukdlrKh fhdod .kakd whqre my; m%Yak weiqßka fláfhka ol ajkak’ 

(i) mdif,a Ndú;hg Tn y÷kd .kakd w;HjYH m%d:ñl NdKav yd Y+kH NdKav 

(Perishable) fol ne.ska kï lrkak’          ^,l=Kq 05& 

(ii) fN!;sl iïm;a m%Yia: whqrska Ndú;hg .=reNj;=ka yd isiqka fm<Uùug .kakd 

l%shdud¾. ;=kla olajkak’                                             ^,l=Kq 05& 

(iii) jd¾Isl NdKav iólaIK l%shdj,sh mdi, ;=< l%shd;aul jk whqre m%Odk mshjr 

y;rlska olajkak’                                                     ^,l=Kq 05& 

(iv) mdi,a - mdol mqyqKq jevigykl wruqKq ;=kla olajkak’               ^,l=Kq 05& 

(v) /iaùula meje;aùfï oS kHdh m;%hla (Agenda) je.;a jk lreKq ;=kla meyeÈ,s 

lrkak’                    ^,l=Kq 05& 

(vi) ld,h l<ukdlrKfha oS ld,h kdia;sùï iy mudùï wju lr .ekSug fhdackd 

;=kla olajkak’                                                       ^,l=Kq 05& 
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(vii) ld,igyka u.ska rdcldß mejÍfï oS ie,lsh hq;= m%Odk lreKq ;=kla fláfhka 

meyeÈ,s lrkak’                                             ^,l=Kq 10& 

(viii) mdif,a .=reNj;=kaf.a fiajh Wmßu iM,odhS whqrska ,nd .ekSug Tjqkaf.a fiajdj 

we.hSu n,mdk whqre fláfhka meyeÈ,s lrkak’                        ^,l=Kq 10& 

^uqˆ ,l=Kq 50& 

 

02’ ^w& (i) j;alï Ndú;h Wmßu whqßka fhdod .kakd nj fmkajk ks¾Kdhl ;=kla  

fláfhka meyeÈ,s lrkak’                                      ^,l=Kq 10& 

(ii) m%d.aOk j;alï w¨;ajeähd lsÍfï jeo.;alu meyeÈ,s lrkak’  tys oS fiajd 

.súiqïj,g we;=<;aùu M,odhS jkafka flfia oe’hs úia;r lrkak’  

^,l=Kq 15& 

^wd& (i) ld,h m%Yia: whqßka fhdod .kakd nj uek .ekSug Tn mdif,a Ndú; lrk  

ñkqï ;=kla fláfhka meyeÈ,s lrkak’                          ^,l=Kq 10& 

(ii) wLKav jD;a;Sh mqyqKqjla kjl .=reNj;l=g jeo.;a jk whqre meyeÈ,s 

lrkak’                ^,l=Kq 15& 

^uqˆ ,l=Kq 50& 
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mwpTWj;jy;fs;: 

 ,uz;L tpdhf;fSf;Fk; tpil vOJf. 
 tpilfisr; RUf;fkhfj; jUtJ NghJkhdJ. 
 

 

(01) ~~ts Kfhikj;Jtj;ijr; rpwg;ghfr; nra;tjd; %yk; jukhd ghlrhiyia 

cUthf;fyhk;. 21 Mk; E}w;whz;Lf;Fg; nghUj;jkhd tpisjpwdhd 

ghlrhiyr; #oiy cUthf;Ftjpy; nry;thf;Fr; nrYj;Jk; gpujhd 

fhuzpfSs; xd;W ts Kfhikj;Jtk; MFk;.|| 

 

cq;fsJ ghlrhiyia Nkw;Fwpg;gpl;lthwhfj; jukhd tifapy; elj;jpr; 

nry;tjw;fhfg; ghlrhiy trKs;s ngsjpf> kdpj tsq;fisAk; Neu 

KfhikiaAk; vt;thW gad;gLj;jyhk; vd;gijg; gpd;tUk; tpdhf;fspd; 

fPo;r; RUf;fkhfj; jUf. 

 

     (i) ghlrhiyapd; gad;ghl;Lf;nfd ePq;fs; ,dq;fz;Ls;s mj;jpahtrpakhd 

Kjdpiyg; gz;lq;fs;> mopaj;jf;f (Perishable) nghUs;fs; ,uz;L 

tPjk; Fwpg;gpLf.            (05 Gs;spfs;) 

 

            (ii) ngsjpf tsq;fisr; rpwg;ghdthW gad;gLj;JtJ njhlu;gpy; 

Mrpupau;fisAk; khztu;fisAk; Cf;Ftjw;fhff; ifahSk; %d;W 

topKiwfisj; jUf.         (05 Gs;spfs;) 

 

      (iii)  ,Ug;Gg; nghUs;fspd; Mz;Lr; Rw;wha;Tr; nrad;Kiw ghlrhiyapy; 

eilKiwg;gLj;jg;gLk; tpjj;ij> gpujhdkhd ehd;F gbKiwfspd; 

fPo;f; Fwpg;gpLf.          (05 Gs;spfs;) 

 

 (iv) ghlrhiy kl;lg; gapw;rp epfo;r;rpj; jpl;lnkhd;wpd; %d;W Fwpf;Nfhs; 

fisf; Fwpg;gpLf.        (05 Gs;spfs;) 

 

 (v) $l;lnkhd;W elj;Jtjw;fhf epfo;r;rp epunyhd;W (Agenda) mtrpakhtNjd; 

vd;gjw;fhd %d;W fhuzq;fs; jUf.     (05 Gs;spfs;) 

 

ghlrhiy Kfhikj;Jt bg;Nshkh (2019/2020)  
nrnkj;ju; II guPl;ir – 2021 

khjpup tpdhj;jhs;  
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 (vi) Neu Kfhikapd;NghJ Neu tPz;tpuakhjy;fisAk; jhkjkhjy; 

fisAk; ,opthf;Ftjw;fhd %d;W gpNuuizfis Kd;itf;Ff. 

  (05 Gs;spfs;) 

 (vii) Neu#rp jahupj;jy; %yk; flikg; nghWg;Gf;fis xg;gilj;jypd; 

NghJ ftdj;jpw;nfhs;s Ntz;ba gpujhdkhd %d;W tplaq;fisr; 

RUf;fkhf tpsf;Ff.        (10 Gs;spfs;) 

 

(viii) ghlrhiyapy; Mrpupau;fsJ Nritia cr;r tpisjpwDilathW 

ngw;Wf;nfhs;tJ njhlu;gpy; mtu;fs; Mw;Wk; gzpfis kjpj;jyhdJ 

nry;thf;Fr; nrYj;Jk; tpjj;ijr; RUf;fkhfj; jUf.   (10 Gs;spfs;) 

 

          (nkhj;jk; 50 Gs;spfs;) 

 

  (02)  (m)  (i)  nrhj;Jf;fspd; gad;ghL cr;r mstpy; Nkw;nfhs;sg;gLfpd;wik 

iaj; njspTgLj;jpf; nfhs;tjw;fhf ePq;fs; gad;gLj;Jk; %d;W 

epakq;fisr; RUf;fkhf tpsf;Ff.      (10 Gs;spfs;) 

 

(ii)   %yjdr; nrhj;Jf;fisg; gOJghu;g;gjd; Kf;fpaj;Jtj;ij 

tpsf;fp> mjw;fhfr; Nrit ngW xg;ge;jq;fisr; nra;J 

nfhs;sy; tpisjpwd; kpf;fjhf miktNjd; vd;gij tptupf;Ff.

              (15 Gs;spfs;) 

 

 (M)  (i)  Neu Kfhik rpwg;ghf Nkw;nfhs;sg;gLfpd;wikia mse;jwptjw; 

fhf ePq;fs; gad;gLj;Jk; mstPLfs; %d;wpidr; RUf;fkhf 

tpsf;Ff.         (10 Gs;spfs;) 

 

(ii)   Gjpa Mrpupau; xUtUf;F> njhlu;r;rpahd njhopy;rhu; gapw;rp 

Kf;fpakhf miktNjd; vd;gij tpsf;Ff.    (15 Gs;spfs;) 

             

(nkhj;jk; 50 Gs;spfs;) 
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Instructions:-  

 Answer both questions.  

 Provide brief answers. (point form) 

 

01. Proper planning and management of the financial activities of the school can be done 

through the school budget.  Supervisory managers, must follow a procurement 

process, maintain and update books and documents in order to fulfil the school 

physical requirements.  The study and understanding of the legal regulations relevant 

in the management of school activities will be a tremendous support in raising quality 

in the activities of a manager. 

(i) As indicated above, explain briefly how the annual budget plan is made use of 

as a management plan to provide the needs of the different sections of the 

school.                                                                                                 (05 Marks) 

(ii) Explain briefly how the tender documents are prepared by the School 

Procurement Committee, in order to purchase a computer.               (05 Marks) 

(iii) Show briefly how the goods ordered for the school when received are entered 

on the Inventory.                                                                                 (05 Marks) 

(iv) State two points that should be considered/examined by the School Treasurer, 

in order to enter them in the monthly bank reconciliation.                (05 Marks) 

(v) State the amounts that can be charged by a school as facilities and services 

fees according to current circulars.                                                     (05 Marks) 

P.T.O. 
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 (vi) Write briefly two laws that can help in maintaining school activities.  

(05 Marks) 

(vii) Give a short account with examples, of the legal background that the teacher 

in charge of discipline in your school should know before he punishes the 

students.         (10 Marks) 

(viii) Clarify with reference to the principle of ‘responsibility for security’, how 

students should be looked after in school.                           (10 Marks) 

(Total – 50 Marks) 

 

02. (a) The School Development Executive Committee supervises how you execute  

the school financial management.  You and the Treasurer who manage the 

financial activities must forward systematic and updated information monthly 

to the School Development Executive Committee. 

(i) Show how the Receipt Books necessary for the school must be printed 

and maintained. 

(ii) Name the two documents in which purchases for the school are 

classified and entered as capital goods and consummables. 

(iii) As the officer approving expenditure show briefly the facts taken into 

consideration in approving a paying voucher.  

(25 Marks)  

(b) You give priority to maintaining the discipline in the school.  Explain two 

occasions with examples, where parents can go against the punishments meted  

out by you  identifying them as infringement of fundamental rights. 

 (25 Marks) 

(Total – 50 Marks) 
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